How to add Role to existing members in CG



Login to Genesis, click on icon
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Expand the Genesis Tree until you find your CG
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Refresh Tree - Refresh the group tree on the left panel.

CG Test Account

m Related Groups Tran

View Group Role Summary

Everyone

ACGL
CGL
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Member
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SPT
Visitors

Get Count

You are currently viewing Role: Everyone

Assign | | Role | ~ || Assign to Role
Name Role(s) Phone Mobile
Charlie Wong Member 12345678
TestAccountACGL ACGL; Member 12345678
TestAccountCGL CGL; Member 12345678
TestAccountMember Member

Email

testaccount@aomail.com
yaoguang@bbtc.com.sg
yaoguang@bbtc.com.sg
yaoguang@bbtc.com.sg
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Select
Select
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Select the member that you want to add role

CG Test Account

View Group Role Summary You are currently viewing Role: Everyone Role Help
Everyong Get Count Assign | | Role | v || Assign to Role
ACGL - -
— Name Role(s) Phone Mobile Email
CGL
I Charlie Wong Member 12345678 testaccount@gmail.com Select Remove
Inactive e
Memb TestAccountACGL ACGL; Member 12345678 yaoguang@bbtc.com.sg Select Remove
emhber

TestAccountCGL CGL; Member 12345678 yaoguang@bbtc.co Select Remove
Overseas
— TestAccounthember Member yaoguang C.COM.Sg Select Remove
SPT
Visitors

Name will appear in
“Assign” field

You are currently viewing Role: Everyone Role Help
Assign | Charlie Wong: testaccount| Rlle | v || Assign to Role

Name Role(s) Phone Mobile Email

Charlie Wong Member 12345678 testaccount@gmail.com Select Eemove
TestAccountACGL ACGL; Member 12345678 yaoguang@bbic.com.sg Select Remaove
TestAccountCGL CGL; Member 12345678 yaoguang@bbic.com.sg Select Remove

TestAccountMember Member yaoguang@bbtc.com.sg Select Eemove




Click on dropdown to select the role that you want
to assign to member (eg. SPT) and click “Assign to

Role” button

Refresh Tree - Refresh the group tree on the left panel.

CG Test Account

m Related Groups Transfer Group

View Group Role Summary
Evervone Gef Count
ACGL

CGL

Inactive

Member

Overseas
SPT
Visitors

You are currently viewing Role: Everyone

Assign | Charlie Wong: testaccounté| Role | w || Assign to Role I

Name Role(s) Inactive ne
Charlie Wong Member

TestAccountACGL ACGL; Memb#
TestAccountCGL CGL; Member T
TestAccountMember Member

Mobile

12345673
12345673
12345678

Email

testaccount@gmail com
yaoguang@bbtc.com.sg
yaoguang@bbtc.com.sg
yaoguangi@bbtc.com.sg

Remove
Remove
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Remove
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SPT Role has been added to member

CG Test Account

Assigned to role successfully.

Group role already assigned.

View Group Role Summary

Everyone

ACGL
CGL
Inactive
IMember
Overseas
SPT
Visitors

Get Count

You are currently viewing Role: Everyone

Assign | | Role [sPT ~ || Assign to Role
Name Role(s) Phone Mobile
Charlie Wong Member 12345678
TestAccountACGL ACGL;, Member 12345678
TestAccountCGL CGL; Member 12345673
TestAccountMember Member

Email

testaccount@gmail.com
yaoguang@bbtic.com.sg
yaoguang@@bbic.com.sg
yaoguang@bbtc.com.sg
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Search for

I/mportant:

(2 BETC Body Life
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Cell Groups

2z (P Jason Teo

4 CP Test Account
< Tribe - CO Test Account Everyone
4 S Test Account ACGL
coL

Inactive
Member
Overseas
SPT
Visitors

View Group Role Summary
Get Count Assign |

Refresh Tree - Refresh the group tree on the left panel.

= CG@G Test Account

‘ Group &4 Role &8 Contacts |

Assigned to role successfully.
Group role already assigned.

Currently, adding new member or CGL or
ACGL role is restricted to Admin Staff. To
add new member to your CG, please
contact admin in-charge of your Tribe.

You are currently viewing Role: Everyone

| Role [sPT

Name

Charlie Waong
TestAccountACGL
TestAccountCGL
TestAccountMember

v || Assign to Role

Role(s)
Member; SPT
ACGL; Member
CGL; Member
Member

“Refresh Tree” will refresh
the name list in your CG.

For eg, when you added a Role to a
member but it doesn’t show. Please
click on it to refresh your name list.

To Change or remove any Role assigned to
a member, you will have to contact admin

in-charge of your Tribe.

Phone

Mobile

12345678
12345678
12345678

Email

testaccount@agmail.com
yaoguang@bbic.com.sg
yaoguang@bbic.com.sg
yaoguang@bbic.com.sg

Remove
Remove
Remove
Remove

Role Help

“Remove” will remove the
person from your CG.

Do not click on it if you are very sure that
this member have left your CG

Contact admin In-charge of your Tribe to

add back the member if you have
mistakenly removed the member
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